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Request for Information   #10-288
Application for Individual Referrals for

Work Related Skills Instruction and Occupational Skills Training

Applicant Information

	General Applicant Information

	

	Organizational Name
	
	Mailing Address

	Phone Number
	
	City
	
	State
	
	Zip

	Contact Name and Title
	
	FICE Code or Career School Number

	Phone
	
	Fax
	
	Federal Employer Identification Number 

	E-mail
	
	Number of Years in Operation
	
	Number of years providing the proposed service(s)

	Type insurance that covers students in the 

Organization’s program
	
	Insurance Amount
	
	Teacher/

Student Ratio:

	Training Location(s), if different from mailing address

	

	Address 1
	
	Address 2

	City
	
	State
	
	Zip
	
	City
	
	State
	
	Zip

	Address 3
	
	Address 4

	City
	
	State
	
	Zip
	
	City
	
	State
	
	Zip

	Type Organization

	 Community or Technical College/Institution (2 yr)

 College or University (4 yr)

 Governmental Agency

 Labor Union
	 Community Based Organization

 Charitable/Faith- Based Organization

 Other:
	 Public
 Proprietary-

      for-profit
 Proprietary-

      not-for profit

	
	
	

	Name of Accreditation or Licensing Agency
	
	Name of Regulatory Agency

	Other approval or accreditation


Service To Be Provided And Outcomes

	Type of Training
	Outcomes

	 Vocational/Occupational Skills Training
	 Certificate

 Associates Degree

 Bachelor Degree

 Other:

	 ESL/Literacy or Basic Skills/GED
	 GED

 English Proficiency

 Other

	 Computer Literacy
	 Certificate

 Other:


Frequency of curriculum evaluation in terms of current technology and labor market needs ____________________ ____________________________________________________________________________________________
List any support services available to students.  Support services include counseling, tutoring, remedial courses, transportation, supplies, uniforms, tools, etc. provided by the training provider.  ____________________________

___________________________________________________________________________________________
Required Documentation for Application Submission

	All Applicants
	Current catalog or listing of course offering(s) and itemized cost per person.

Signed Assurances Statements (Lobbying; Debarment, Suspension and Other Responsibility Matters; and Drug-Free Workplace)


	Type Applicant
	Required Information

	Community Colleges, Universities, and Technical Schools reporting performance through a Higher Education Coordinating Board
	If the applicant is accredited through a recognized accrediting agency, such as the Southern Association of Colleges and Schools, no additional documentation is needed.

Otherwise, submit documentation of financial stability, such as the most recent annual audit or financial statement, unless already submitted to the Board for the WIA statewide Eligible Training Provider List.



	Career Schools certified through Texas Workforce Commission Career Schools and Colleges
	Certificate of Approval from Texas Workforce Commission Career Schools



	Texas Education Agency
	Performance information for the three years prior to application (either calendar or fiscal), such as the total number enrolled, number completing, number successfully completing.  



	Other 


	Documentation of accreditation through a recognized accrediting agency, such as the Southern Association of Colleges and Schools.

Curriculum, or at a minimum, an outline of the curriculum and criteria for successful completion, and number of instruction/contact hours

Performance information for the three years prior to application (either calendar or fiscal), such as the total number enrolled, number completing, number successfully completing.  For vocational/occupational training, number of completers entered employment, number of completers entered employment related to training.

NOTE 1 - Career Schools operating in Texas that are not certified by TWC Career Schools and Colleges must provide an Exemption Letter, including programs that are new or not in operation on the date of this application. 


By signing below, the authorized representative of the applicant herein assures that the information provided is true and correct as of the date of submission.

	Signature of Authorized Representative



	Typed/Printed Name of Signatory



	Signatory’s Official Title
	
	Date


CERTIFICATIONS REGARDING LOBBYING, DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY MATTERS, AND DRUG-FREE WORKPLACE REQUIREMENTS

Lobbying:  This certification is required by the Federal Regulations, implementing Section 1352 of the Program Fraud and Civil Remedies Acts, Title 31 U.S. Code, for the Department of Agriculture (7 CFR part 3018), Department of Labor (20 CFR Part 93), Department of Education (34 CFR Part 82), Department of Health and Human Services (45 CFR Part 93).

The undersigned contractor states that:

1. No federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of Congress, or any employee of a Member of Congress in connection with the awarding of any federal grant, the making of any federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or modification of any federal contract, grant, loan or cooperative agreement.

2. If any funds other than federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, and officer or employee of Congress, or an employee of a Member of Congress in connection with this federal contract, grant, loan or cooperative agreement, the undersigned shall complete and submit Standard Form-LLL, “Disclosure Form to Report Lobbying”, in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

*     *     *     *     *     *     *     *     *     *

Debarment, Suspension and Other Responsibility Matters: This certification is required by the Federal Regulations implementing Executive Order 12549, Government-wide Debarment and Suspension, for the Department of Agriculture (7 CFR Part 3017), Department of Labor (29 CFR Part 98), Department of Education (34 CFR Parts 85, 668 and 682),  and Department of Health and Human Services (45 CFR Part 76).

The undersigned contractor certifies that it or its principals:

1. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency

2. Have not within a three-year period preceding this proposal been convicted or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

3. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, state, or local) with commission of any of the offenses enumerated in paragraph 2 of this certification; and

4. Have not within a three-year period preceding this contract had one or more public transactions (federal, state, or local) terminated for cause or default.

Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

*     *     *     *     *     *     *     *     *     *

Drug-Free Workplace:  This certification is required by the Federal Regulations, implementing Sections 5151-5160 of the Drug-Free Workplace Act, 41 U.S.C. 701; for the Department of Agriculture (7 CFR Part 3017), Department of Labor (29 CFR Part 98), Department of Education (34 CFR parts 85, 668 and 682) and Department of Health and Human Services (45 CFR Part 76).

The undersigned contractor certifies that it shall provide a drug-free workplace by:

1. Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing, possession, or use of a controlled substance is prohibited in the work place and specifying the actions that will be taken against employees for violation of such prohibition.

2. Establishing an on-going drug-free awareness program to inform employees of the dangers of drugs in the workplace, the Contractor’s policy of maintaining a drug-free workplace, the availability of drug counseling, rehabilitation, and employee assistance programs; and the penalties that may be imposed on employees for drug abuse violations occurring in the workplace.

3. Providing each employee with a copy of the Contractor’s policy statement.

4. Notifying the employees in the Contractor’s policy statement that, as a condition of employment under the grant, employees will abide by the terms of the policy statement and notifying the Contractor in writing within five (5) days after any conviction for a violation by the employee of a criminal drug statute in the workplace.

5. Notifying the grantor agency, Deep East Texas Local Workforce Development Board, Inc., in writing, within ten (10) calendar days of the Contractor’s receipt of a notice of conviction of an employee.

6. Taking appropriate personnel action against an employee convicted of violating a criminal drug statute or require such employee to participate in a drug abuse assistance or rehabilitation program. 

These certifications are a material representation of fact upon which reliance was placed when this transaction was made or entered into.  Submission of this certification is a prerequisite for making or entering into this transaction.

__________________________________________

__________________________________________


Company Name









Signature

__________________________________________

__________________________________________


Date












Title 
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                     Workforce Programs are Equal/Employment Programs.  Auxiliary Aids/Services for Disabled Upon Request


