RFP NUMBER:  10-290       



Issued 8-20-10

DESCRIPTION:


Independent Auditor
The Deep East Texas Local Workforce Development Board, Inc., dba Workforce Solutions Deep East Texas is soliciting proposals for:

Independent Auditing Services

Information necessary to prepare proposals is contained in this Request for Proposal.  Prospective proposers should read this packet carefully before preparing a proposal.  Proposal packet can also be accessed at www.detwork.org
Proposals are due no later than 3:00 p.m. Central Daylight Saving Time on September 3, 2010.  Proposals may be submitted by U.S. mail, hand delivery, courier or mail service, fax or email.  Proposals submitted via courier or overnight mail services will be considered to be hand delivered and must be received by the deadline.   Proposals that are received after the deadline will not be accepted.  There will be no exceptions to this deadline.  Submit proposal to:

        Darla Johnson
Procurement/Contract Manager

Workforce Solutions Deep East Texas

539 S. Chestnut, Suite 300

Lufkin, TX 75901

(936) 639-8898 Phone

(936) 633-7491 Fax

darla.johnson@twc.state.tx.us

TABLE OF CONTENTS   

	Part One – General Information
	Page

	1.1. Introduction
	3

	1.2. Activities and Services Solicited
	3

	1.3. RFP Release/Procurement Timeline
	3

	1.4. Audit Requirements
	4

	1.5. Board Accounting Functions
	4

	1.7. Evaluation of Proposals/Recommendation to Board
	4

	1.8. Criteria for Evaluation of Proposals
	5

	1.9. Proposal Conditions
	5

	
	

	Part Two – Instructions for Submitting A Proposal
	Page

	2.1 General Instructions
	6

	2.2 Proposal Narrative Instructions
	7

	2.3 Proposed Budget
	7

	
	

	Attachments
	Page

	Attachment A - Cover Sheet
	8

	Attachment B – Proposal Narrative
	9

	Attachments C – Certification Regarding Debarment, Suspension and Other Responsibility Matters, and Drug Free Workplace
	11

	Attachment D – Certification Regarding Texas Franchise Tax 
	12

	Attachment E – Conflict of Interest Certification
	13


GENERAL INFORMATION
1.1. Introduction

The Deep East Texas Local Workforce Development, Inc, dba Workforce Solutions Deep East Texas (Board), in compliance with Texas laws SB 642 and HB 1863 and the Workforce Investment Act, is the local policy making body for the Deep East Texas Workforce Development Area (WDA).  The Board is made up of community representatives appointed by local elected officials to plan and oversee operation of the public workforce system in the 12-county local workforce area.  The Board provides policy and program guidance and exercises independent oversight and evaluation of workforce development programs and services that affect area employers, residents and job seekers in Angelina, Jasper, Newton, Nacogdoches, Houston, Trinity, Shelby, Polk, San Augustine, San Jacinto, Sabine and Tyler counties.  The Board is its own fiscal and administrative agent.
1.2. Activities and Services Solicited

The Board will receive proposals for fiscal year audits of federal and state grants and all other programs administered by the Board for the twelve (12) month period beginning September 1, 2009 and ending August 31, 2010.   The contract resulting from this procurement will be for twelve (12) months.  The contract may be renewed for up to four (4) additional 12-month periods at the Board’s discretion based on satisfactory performance and Board approval.   Audits should begin as soon as possible after September 30, 2010 and final audit reports are due no later than March 31, 2011.  
The annual 12-month operating budget is approximately Thirteen Million and No/100 Dollars ($13,000,000.00).    

1.3. RFP Release/Procurement Timeline 

The Request for Proposal is available on the Board’s Internet site at www.detwork.org. The authorized point of contact is:

Darla Johnson, Procurement/Contract Manager

Workforce Solutions Deep East Texas

539 S. Chestnut, Suite 300

Lufkin, TX 75901

Voice: (936) 639-8898 

Fax:  (936) 633-7491 

Email: darla.johnson@twc.state.tx.us
The procurement timeline is as follows:

RFP released



August 20, 2010

Proposals due



September 3, 2010 at 3:00 p.m.

Review and Decision by Board

September 14, 2010
1.4.
Audit Requirements
The audit of all funds, state and federally funded grants and other programs shall be performed in accordance with Single Audit Act Amendments of 1996, including any amendments, and the requirements set forth in Office of Management and Budget (OMB) Circular A-133 “Audits of States, Local Governments, and Non-Profit Organizations”.

The successful bidder shall be required to make a presentation of the final audit to the Finance Committee and Board at a Board meeting.  Throughout the course of the audit, current updating to the Board’s Executive Director and Finance Manager is required, for status, problems, and clarifications, and to avoid misunderstandings.  A preliminary draft will be discussed with the Board’s Executive Director prior to final preparation of the audit and the management letter.

The auditor must agree to retain the audit work papers for at least five (5) years from the date of the audit report.  Furthermore, the work papers must be available for examination by the Board, the state or federal grantor agency, or their assigned designee.

1.5.   Board Accounting Functions
The Board uses MIP (Micro Information Products) fund accounting software.  The system consists of general ledger, journal vouchers, and payroll register.  All records are maintained by fund/contract identity.  Bank reconciliations are made monthly to general ledger balances by fund.

Prior year audits are available for inspection at the Board office.

Board staff will be available to assist the auditors as required, including preparation of schedules as requested.  

1.6. Evaluation of Proposals/Recommendation to the Board

The policy of the Board is to conduct procurement in a manner which provides full and open competition.  Awards will be made only to organizations possessing the demonstrated ability to perform successfully under the terms and conditions of a contract.  

Proposals will be evaluated by the staff and/or Board members to ascertain which proposer best meets the needs of the Board.  Phone interviews or in-person meetings may be conducted at the Board’s request to assist in making the final selection.  

1.7. Criteria for Evaluation of Proposals
A proposal must meet the following minimum standards to be reviewed.  Proposals not meeting these minimum standards will not be reviewed.  The proposal must:  

a) Be received by the deadline,

b) Be submitted in the required format,

c) Be complete with required signatures,

d) Contain signed certifications of debarment, equal opportunity, franchise tax certification, and conflict of interest

e) Contain the required transmittal letter, cover sheet, narrative, and proposed budget, and

f) Contain no evidence of real or apparent conflict of interest
g)  The award does not have to be made to the respondent submitting the
      lowest priced offer, but rather to the respondent submitting the most 
      responsive proposal that satisfies the Board’s requirements.
1.8. 

Proposal Conditions
Following are conditions that apply to this Request for Proposals and any subsequent contract.

1. The intent of this RFP is to identify various prospective contract alternatives and obtain estimates of costs of services being solicited.  The Board is under no legal requirement to execute a contract on the basis of any proposal received.
2. The Board reserves the right to accept or reject any or all proposals received; to cancel this Request in part, or in its entirety; or to reissue the Request. 
3. The Board reserves the right to waive any defect in this procurement process or to make changes to this solicitation as deemed necessary.
4. All proposals and any attachments, appendices, or other information submitted as a part of a proposal become the property of the Board upon submission and may be reprinted, published, or distributed in any manner by the Board according to open records laws, applicable state and federal policies and procedures, as well as those of the Board.  Any proprietary information should be clearly marked as confidential.
5. No employee, member of a Board of Directors or other governing body, or representative of a proposer who submits a proposal under this Request may have any contact outside of the formal review process with any employee of the Deep East Texas Local Workforce Development Board, Inc. or any member of the Deep East Texas Local Workforce Development, Inc., for purposes of discussing or lobbying on behalf of the proposer’s proposal.  This contact includes written correspondence, telephone calls, personal meetings, or other kinds of personal contact.  The Board will reject proposals of those proposers who violate this condition.
6. The Board reserves the right to conduct a review of records, systems, and procedures of the entity selected to receive funding.  This may occur prior to, or subsequent to, the award of a contract.   Misrepresentation of the proposer’s ability to perform as stated in the proposal may result in cancellation of a contract resulting from this procurement.
7. The Board reserves the right to contact any individual, agencies or employers listed in a proposal, to contact others who have experience and/ or knowledge of the proposer’s relevant performance and/or qualification and to request additional information from any and all proposers. 
8. The Board is the responsible authority for handling complaints or protests regarding the proposal selection process.  No protest shall be accepted by the State Grantor Agency (Texas Workforce Commission) until all administrative remedies at the grantee (Board) level have been exhausted.  This includes but is not limited to disputes, claims, and protests of award, source evaluation or other matters of a contractual nature.  Matters concerning violation of law shall be referred to such authority as may have proper jurisdiction.
9. Any costs incurred by the Proposer prior to the commencement date of a contract will not be paid from contract funds.

10. Historically Underutilized Businesses (HUBs) are encouraged to apply and must attach a copy of their certification to the proposal.

INSTRUCTIONS FOR SUBMITTING A PROPOSAL
2.1 General Instructions
Emphasis must be placed on addressing all the requirements of this RFP in a clear and concise manner.  

RFP FORMAT – If mailed or hand delivered one completed signed original plus three copies.  For emailed or faxed proposals, send one copy.  All documents submitted must be legible, complete and fully assembled.  All responses must be typed on 8 ½ by 11 inch paper.  Please do not use any font size less than 10 point.    Please do not submit materials not specifically requested as they will not be reviewed.  

TRANSMITTAL LETTER – Transmittal letter should show proposer understands of this request, its requirements, and services to be performed.  It should contain a statement from the authorized signatory that proposal is valid for thirty (30) days after submittal deadline.  It should also contain a positive statement of commitment to perform the services within the period specified or pay a penalty in the form of a discount on cost of services performed.  State that the person signing the letter will be authorized to bind the proposer.

PROPOSAL COVER SHEET -- All items on the Proposal Cover Sheet must be completed.  Identify a liaison or primary contact person, as well as the Signatory Authority--a person with the legal authority to negotiate and sign a contract on behalf of the proposing organization.  (This is also the person who must sign the various certification forms.)  

2.2 Proposal Narrative Instructions

Submit a written response to each of the narrative elements contained in Attachment B.  Responses submitted in any other format will not be considered.  Attach documentation to Attachment B as required.

2.3   Proposed Budget

Submit a budget detailing all proposed costs for providing audit services as indicated in this RFP for fiscal year September 2009-August 2010.  All fees, expenses, and other requirements associated with providing audit services to the Board shall be stated.
Equal Opportunity Employer/Programs
ATTACHMENT A
COVER SHEET
INFORMATION ABOUT PROPOSER
	Organization name
	

	Mailing address
	

	Physical address (if different from above)
	

	City/State/Zip
	

	Contact person 


	

	Contact Person Phone Number


	

	Contact Person Fax Number


	

	Contact Person Email Address


	

	Type of organization
	 ( Private for-profit       ( Private non-profit       ( State government agency      ( Local government

 ( Community college district       ( Local school district      ( Union      ( Faith based organization

 ( Other: _______________________________________________________________________



	Federal Employer ID
	

	Texas State Comptroller ID
	


INFORMATION ABOUT PROPOSAL
	DETWDB, INC.  RFP Number 
	 Auditing Services RFP 10-290

	Brief description of program
	 Independent Auditing Services

	Total funds requested
	

	Performance period
	From:                                                                                         To:



AUTHORIZATION FOR SUBMISSION
	Typed Name & Title of authorized signatory

	

	Signature & Date

	


ATTACHMENT B 
PROPOSAL NARRATIVE

	Entity Name


	Address



	Entity Contact


	

	Contact Title


	Phone Number



	Fax Number  


	Email




	ITEM
	RESPONSE

	1.  Describe the organizational size and structure of the firm.
	

	2. Location of business headquarters, office where work will be done, and number of professional staff at that office.
	

	3.  Range of services performed by local office (such as auditing for-profit agencies, auditing governmental agencies, tax services, etc.).
	

	4.  Confirm that proposers are certified public accountants (CPA’s) presently engaged in the practice of public accountancy, either as a partnership or corporation and licensed to conduct business in the state of Texas.
	

	5.   Has proposer undergone peer reviews and, if so, please submit the most recent external peer review report and any letter of comment
	

	6.  Include specific information which attests to the proposer’s capability to perform auditing services in accordance with the Single Audit Act and any amendments thereto.  Discuss prior experience of the firm and staff in the auditing of state and federal funds and programs in accordance with OMB Circular A-133.
	

	7.  List a minimum of 4 professional references.  References should be non-profit agencies that proposer has audited within the past 3 years.  Include agency name, phone, address, email, and contact name.
	


ATTACHMENT C
CERTIFICATIONS REGARDING DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY MATTERS, AND DRUG-FREE WORKPLACE REQUIREMENTS

Debarment, Suspension and Other Responsibility Matters: This certification is required by the Federal Regulations implementing Executive Order 12549, Government-wide Debarment and Suspension, for the Department of Agriculture (7 CFR Part 3017), Department of Labor (29 CFR Part 98), Department of Education (34 CFR Parts 85, 668 and 682),  and Department of Health and Human Services (45 CFR Part 76).

The undersigned contractor certifies that it or its principals:

1. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency

2. Have not within a three-year period preceding this proposal been convicted or had a civil judgment rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a public transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen property;

3. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, state, or local) with commission of any of the offenses enumerated in paragraph 2 of this certification; and

4. Have not within a three-year period preceding this contract had one or more public transactions (federal, state, or local) terminated for cause or default.

Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this certification, such prospective participant shall attach an explanation to this proposal.

*     *     *     *     *     *     *     *     *     *

__________________________________

________________________________
Company Name




Signature

__________________________________

________________________________


Date






Title 

ATTACHMENT D
CERTIFICATION REGARDING TEXAS CORPORATE 

FRANCHISE TAX

Pursuant to Article 2.45, Texas Business Corporation Act, state agencies may not contract with for profit corporations that are delinquent in making state franchise tax payments.  The following certification that the entity entering into this subcontract is current in its franchise taxes or is not subject to the payment of franchise taxes to the State of Texas must be signed by the individual authorized to sign the subcontract for the subcontract for the subcontracting entity. 

The undersigned authorized representative of the entity subcontracting herein certifies that the following indicated statement is true and correct and that the undersigned understands making a false statement is a material breach of subcontract and is grounds for subcontract cancellation.

Indicate the certification that applies to your subcontracting entity:






The subcontracting entity is a for-profit corporation and certifies that is not delinquent in its franchise tax payments to the State of Texas.

The subcontracting entity is a non-profit corporation or is otherwise not subject to payment of franchise tax to the State of Texas.

__________________________________

________________________________


Company Name




Signature

__________________________________

________________________________


Date






Title 

ATTACHMENT E
CONFLICT OF INTEREST CERTIFICATION

This certification is required by the Texas Administrative Code:


Title 40

Social Services and Assistance


Part 20

Texas Workforce Commission


Chapter 801
Local Workforce Development Boards


Subchapter C
The Integrity of the Texas Workforce System

The undersigned proposer states that:


By checking (() “Agree” below Proposer states they agree with the item as described.

By checking (() “Disagree” below Proposer states they disagree with the item as described.  Any disagreements must have a written explanation attached stating the exact reasons for the disagreement.


By checking (() “N/A” below Proposer states the item as described is not applicable to them.

	Agree
	Disagree
	N/A
	#
	Description

	
	
	
	1. 
	Proposer certifies that they comply with federal and state statutes and regulations regarding standards of conduct and conflict of interest provisions including, but not limited to, the following:  29 CFR §97.36(b)(3), which includes requirements from the Uniform Administrative Requirements for Grants and Cooperative Agreements to State and Local Governments; professional licensing requirements, when applicable; and applicable OMB circular requirements and the Office of the Governor’s Uniform Grant Management Standards.

	
	
	
	2. 
	Proposer certifies that they avoid any conflict of interest or any appearance of a conflict of interest and that none exist.

	
	
	
	3. 
	Proposer certifies that they will refrain from using nonpublic information gained through a relationship with the Board, Board staff, TWC, or TWC staff, to seek or obtain financial gains that would be a conflict of interest or the appearance of a conflict of interest.

	
	
	
	4. 
	Proposer certifies that they have promptly disclosed in writing any substantial financial interest that the Proposer, or any of Proposer’s employees in decision-making positions, have in a business entity that is a party to any business transaction with a Board member or Board employee who is in a decision-making position.

	
	
	
	5. 
	Proposer certifies they have disclosed in writing any and all gifts greater than $50 in value given to a Board member or Board employee by Proposer or Proposer employees and that written notice was given within 10 day of giving the gift.  

	
	
	
	6. 
	Proposer certifies that they have disclosed any conflict of interest and any appearance of a conflict of interest.


These certifications are a material representation of fact upon which reliance was placed when this transaction was made or entered into.  Submission of this certification is a prerequisite for making or entering into a contract with the Board.

The undersigned authorized representative of the entity herein certifies that the above statements are true and correct.

__________________________________

________________________________


Company Name




Signature

__________________________________

________________________________


Date






Title 
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